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Section 3 Business Certification 
 

The work to be performed under this contract is subject to the requirements of Section 3 of the 
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The 
purpose of Section 3 is to ensure that employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the greatest extent 
feasible, be directed low-and very low-income persons, particularly persons who are recipients of 
HUD assistance for housing. 

For more information regarding the Section 3 requirements for Consulting Contracts and to view 
the full contract provisions, see Section E 1.12 of the standard contract in attached Form HUD 
51915 

Section 3 Business Criteria: Your business is eligible for Section 3 Certification if it meets any one 
of the following criteria. If your business meets one or more of these criteria, please circle the 
applicable criteria. 

1. Fifty-one percent or more of your business is owned and managed by a Section 3 qualified 
person or persons. (See qualification guidelines below) A completed and signed Individual 
Certification form for each Section 3 qualified person or persons is required to be submitted. 

2. Thirty percent or more of your permanent, full-time employees are Section 3 qualified 
persons. (When seeking certification under this criteria, please submit a listing of all current, 
permanent, full-time employees, as well as a completed and signed Individual Certification form 
for each Section 3 qualified employee.) 

3. You can provide evidence of a commitment to subcontract in excess of 25 percent of the 
amount of all subcontracts to Section 3 certified businesses. (When seeking certification under 
these criteria, please consult with the Section 3 Coordinator regarding the documentation to be 
submitted.) 

Section 3 Person Criteria: A Section 3 qualified person must: 

1. Be a Spokane Housing Authority public housing resident; or 

2. Live in Spokane County, and, 

3. Earn no more than the following amounts for the respective Spokane County area: 
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Section 3 Statement: Please check the appropriate box below 

 My business is eligible to be certified as a Section 3 business in accordance with the criteria 
circled above under Section 3 Business Criteria. 

 My business is not a Section 3 business. 

Signature  Date 
Signed 

Name: Title  

Company Name   

Address:   

Telephone Number:   

Note: If you certify above that your business is a Section 3 business, SHA will request 
documentation and additional information as may be reasonably required to certify whether your 
business qualifies as a Section 3 business. 
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Section 3 Resident Employment Plan 
Section 3 of the Housing and Urban Development Act of 1968 (hereinafter "Section 3") requires 
SHA, to the greatest extent feasible, to provide employment opportunities to "Section 3 
residents." Section 3 residents include residents of SHA communities and other low-income 
residents of Spokane County. SHA residents, preferably residents of the SHA community in which 
the work is to be done, are favored over other low-income residents of the County. 

For construction contracts only: 

• Each bidder is required to submit with their bid package a plan which will result in 
the hiring of Section 3 residents to perform the work contemplated by the bid. SHA has 
established a goal that 100% of all new hires be Section 3 Residents to the greatest extent 
feasible. 
• At a minimum, the Contractor and its subcontractors shall advertise new positions 
created in order to perform the work called for herein and will post notices to the 
Contractor's commitments under Section 3 in conspicuous places at the work site. In 
addition, the Contractor must notify each labor organization with whom it or its 
subcontractors have a collective bargaining agreement or other understanding of these 
Section 3 commitments.  

For consulting contracts only: 

• Firms are required to include this Section 3 Resident Employment Plan (hereinafter 
"Plan") in their submittal showing, if applicable, the hiring of Section 3 residents to 
perform the work contemplated by the submittal. 

The plan should specify the number of positions the Contractor/ Consultant expects will be 
created and what minimum qualifications and skills will be required in order to perform the 
positions. The plan, if applicable, should also address the Contractor/ Consultant's strategy for 
recruiting SHA residents for the available positions, which should include consultation with SHA's 
Section 3 Coordinator. 

1. How many new positions do you expect this contract will require you to create? 

 

2. Describe each position and provide the name and provide the location of the 
person(s) taking applications for each such position. 

 

 

 

3. What minimum skills will be required for each position? 
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4. Please describe any training opportunities which the contract may create and any 
agreements concerning training you have. 

 

 

 

5. How will you advertise these positions to SHA residents? 

 

 

 

If you have any questions about this form, please call Brian Jennings at 509-252-7105. 
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